
A br ief  guide for  parents/carers  and young people.

This  book let  does  not  apply  to  I ndependent  S chools,  c i t y 
technology col leges,  c i t y  col leges  for  the technology of 
the ar ts ,  s ix th  form col leges,  16-19 academies  or  16-19 
f ree schools.

Exc lus ions  and 
suspensions 
f rom school



Pupils can only be permanently excluded or suspended for:

•	 Disciplinary reasons 
•	 I f  it  would seriously harm their education or welfare, or 

that of others, were they to remain at school     

Pupils can be permanently excluded or suspended for their 
behaviour outside of school.

Only a Head Teacher can permanently exclude or suspend a 
pupil.

Pupils should not be permanently excluded or suspended 
for:

•	 Having a disability or special education need (SEN) that 
the school feel they are unable to meet

•	 Not doing well with schoolwork
•	 Their gender, race, religion, or becoming pregnant 
•	 Parent ’s behaviour



I f  a pupil has SEN, school should 
be making sure they are providing 
appropriate and necessary SEN support 
to avoid the need for any suspension 
or permanent exclusion. I f  the pupil 
has an Education, Health and Care Plan 
(EHCP), an interim review should be held 
if they are at risk of being permanently 
excluded.

Suspension and Permanent Exclusion from Maintained 
Schools’ Statutory Guidance states: 

“19. Early intervention to address underlying causes of 
disruptive behaviour should include an assessment of 
whether appropriate provision is in place to support 
any SEN or disability that a pupil may have. The head 
teacher should also consider the use of a multi-agency 
assessment for a pupil who demonstrates persistent 
disruptive behaviour.”

For the first 5 days of a suspension, the child must not be seen 
in a public place during the school day without good reason. 
You could be fined if you breach this duty.  

Suspension and Permanent Exclusion should only be used as 
a last resort and only, where possible, when all  other avenues 
have been exhausted.



This means that there is a 
suspension for a certain 
number of days. The most a 
child or young person can 
be fixed term suspended in 
one school year is 45 days 
in total.
I f  it  happens again they 
may be permanently 
excluded.

For the first five days of 
a suspension, the school 
should take reasonable 
steps to set and mark work, 
ensuring that the work is 
accessible. I f  your child 
has been suspended for a 
period of 5 days or more, 
then the governing body 
must arrange a suitable 
full-time education. This 
must start no later than 
day 6.

This  i s  a  more ser ious  step for 
a  head teacher/pr incipal  to 
take.

A chi ld  should only  be 
permanently  excluded for 
a  one - off  of fence in  ver y 
ser ious  c i rcumstances  or 
af ter  a  number  of  f ixed term 
suspensions,  when the school 
feels  i t  has  t r ied ever ything i t 
can to  keep a  chi ld  in  school .

For  the f i rst  5  days  af ter  the 
permanent  exclus ion,  school 
should send suitable  work 
home.  From day 6  onwards, 
i t  i s  the Local  Author i t y ’s 
responsibi l i t y  to  provide 
suitable  fu l l - t ime educat ion. 
You have the r ight  to  be 
consulted and to  say  which 
school  you would prefer  them 
to attend.

F IXED TERM 
SUSPENSION

PERMANENT 
EXCLUSION



ILLEGAL SUSPENSIONS

It is unlawful for the school to send a 
pupil home to ‘cool off ’ or because the 
school can’t cope or meet their needs. 
This is called an il legal suspension. The 
only reason a school can ask you to pick 
up your child is either due to an il lness 
or a formal suspension/permanent 
exclusion. 

MANAGED MOVES

Managed moves are a strategy employed by the school to 
reduce the possibility of a pupil becoming permanently 
excluded. 

A managed move has to be agreed by all  parties involved; the 
home school, the trial school and you – without agreement it 
cannot move forward. I t ’s also really important that the pupil ’s 
views and wishes are sought, to see how they feel about this. 

I f  a managed move is agreed by all  parties, a form created 
by the Local Authority has to be fil led in and the LA must be 
informed of what is happening. Depending on where the trial 
school is,  transport may be provided by the LA for your child 
to attend. 

Managed moves last for around 8 weeks; although can be 
extended under very specific circumstances. Whilst your child 
is at the trial school, they will  remain on roll at the home 
school.  Should the trial be successful,  they will  be moved 
onto the roll  of the trial school, where they will  stay. I f  the 
move is unsuccessful,  they will  move back to the home school 
and stay on roll there, at that point other strategies should be 
pursued.







WHAT CAN YOU DO IF  YOU DO NOT AGREE?

You can put your case to the Governing Body of the school. 
For a suspension of less than 5½ days, they do not have to 
meet with you but must consider your views.

INDEPENDENT RE VIE W PANEL ( IRP)

If the governors agree with the permanent exclusion, then 
you may ask for an IRP. The IRP may direct the Governors to 
look at their decision again. You can ask for a SEN expert to 
be at the IRP if you believe a child has SEN. They can give 
neutral advice at the panel meeting.



FUR THER INFORMATION

Norfolk SENDIASS:

01603 704070
www.norfolksen-
diass.org.uk

IPSEA:

(Independent Provider Information 
for Special Educational Advice):
www.ipsea.org.uk

Government Guidance:

www.gov.uk/government/publications/
school-exclusion

The School Exclusion 
project:

www.schoolexclu-
sionproject.com

Norfolk County Council Childrens 
Services:

exclusions@norfolk.gov.uk



CONTAC T

01603 704070
nor folksendiass@nor folk .gov.uk

w w w.nor folksendiass.org.uk

Vis i t  our  website 
to  book an 
appointment.
I f  you need this 
information in 
another  format 
please contac t  us.

Disc la imer :  This  i s  a  guide and should not  be t reated 
as  legal  advice.  Although Nor folk  SENDIASS makes 
a l l  reasonable  effor ts  to  ensure that  the information 
contained in  this  book let  i s  accurate  and up to  date  at 
the t ime of  publ icat ion we cannot  accept  responsibi l i t y 
suffered as  a  consequence of  any re l iance placed upon i t .


